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CHI EF OF FI RE COMMUNI CATI ONS

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

The Chief of Fire Communications is the highest |[|evel of
position in the fire communications division. This is
responsi ble supervisory work in planning and directing the
activities of the fire comunications division. This position
devel ops and nmintains standard operating procedures for the
fire comrunications division. Supervision is exercised over
enpl oyees of the fire communications division and other
enpl oyees when they are assigned.

EXAMPLES OF WORK

(NOTE: The follow ng exanples indicate only the general type of
work performed in this position and are not intended to restrict
duties to those listed.)

Pl ans, directs, and supervises the activities of all enployees
in the comunications division.

Trai ns new comruni cati ons personnel by giving denonstrations and
by supervising work performed during training period.

Eval uat es and supervi ses training of existing and new personnel,
gi ving denonstrations and by supervising work perforned during
training period.

Creates and mai ntains records, files, and |lists, such as records
of personnel activity, files of procedures to be used in norma
and energency circunstances, and others required by making
entries on a regular basis or by periodically review ng and
updating information.

Devel op and mai ntain a good working relationship with the chi ef
of t he fire depart nent, ot her di vi si ons, t he city
adm nistrators, citizens, and the suppliers of equipnent and
servi ces.

Pl an and chart the progress of future expansion of service and
advancenents in technology in the communications field, as it
applies to the fire comruni cati ons division.

Pl an, pr epare, and deliver talks, | ectures, speeches,
conf erences, and training courses to other enpl oyees,
busi nesses, clubs, schools, and other groups of citizens or
or gani zati ons.

Provi des notivation and recognition for the achi evenents of the
enpl oyees of the division.
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Devel ops and monitors the conmmunications division's annual
budget and expenditures.

Plan and maintain duty roster, vacation schedule, sick call
list, extra board, and provide for conpensatory tinme when
appl i cabl e.

Prepare or follow oral or witten instructions.

Be know edgeabl e of NFPA standards, state and federal |aws, and
city ordinances that affect the operation of the conmunications
di vi si on.

Be thoroughly famliar with the city geography, population
centers, industrial, business, and residential areas, natura
and man- made features that woul d affect the response of fire and
enmer gency equi pnent.

Mai ntai n professional standards for this position and for
enpl oyees of the conmuni cations division.

Attends training classes, schools, conferences, sem nars, and
ot her types of training programs for the purpose of receiving
i nstruction on and acquiring know edge of the npbst nodern and
accepted technology and fire departnent nethods.

Conducts research of technical data, including local fire
reports, and statistics for the purpose of nore efficiently
correlating the activities of the fire conmunications division
with the general needs of the fire departnent and the citizens
of the city.

Good know edge of the types and general uses of fire fighting
apparatus, rescue equi pnent, anbul ance apparatus, and specia
units of the fire departnent.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwise stated, all requirements nust be net before

adm ssion to exam nati on.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified el ector of the State of Louisiana, and
passing a civil service exam nation for the position.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of educati on.

Must have a m ni numof six (6) years of experience in operating

fire depart nent conmmuni cati ons equi pnment in the fire
communi cati ons office of a paid fire departnent.
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Must be at |east twenty-seven (27) years of age at tinme of
appoi nt nent .

After offer of enploynment, but before beginning work in this
cl ass, must pass a nedi cal exan nation prepared and adm ni stered
by the Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.
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